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Workshop Proposal Submission Form

Proposals must be completed and submitted by February , 2010 to be considered for priority inclusion. Please email your workshop proposal in electronic format to afnconference2010@gmail.com  A second call for EOI will take place if space allows. The results of the workshop selection process will be communicated by March 31, 2010. 
	Summary Information

Name:  
Full Mailing Address:  
Telephone: (area/country code) 
Email: 


--------------------------------------------------------------------------------------------------------------------------------------------
Workshop Title


--------------------------------------------------------------------------------------------------------------------------------------------
Presenter(s) (Names and Organizations)

---------------------------------------------------------------------------------------------------------------------

 Workshop Description

Description of Workshop - including how it fits with the themes of the conference. 
(100 words or less) 

Resilience – is a dynamic process of positive adaptation -  the ability to bounce back during or after times of significant adversity and stress.
Creativity – to create, to bring something new into existence, artistic or intellectual inventiveness.
Growth –the process or act of growing,  evolution, An increase, as in size, number, value, or strength;

extension or expansion.
Learning Objectives

What are the learning objectives of your workshop?  What do you wish to teach/ impart/ share? Having experienced this workshop, what will participants be able to do / understand / write / explain?  A suggestion is to have five or less. 
---------------------------------------------------------------------------------------------------------------------------------

Workshop Outline 

Your workshop should demonstrate best-practice facilitation rather than a lecture. 
Please insert (in MS Word or PDF within this document) your workshop outline to illustrate the variety of ways in which participants will be engaged for each major element or section of the workshop. 

	 


Materials and Takeaways

What will you provide to workshop participants for their facilitation ‘tool kit’ that they can take away with them?

	


Logistics

What are your audio-visual needs? 
	


What is your preferred initial room set-up? Mark with  FORMCHECKBOX 

 FORMCHECKBOX 

Cafe tables (seat 4 or 5) or 



 FORMCHECKBOX 

Banquet tables (seat 8 or 10)



 FORMCHECKBOX 

Chairs in a circle or concentric circles / no tables


 FORMCHECKBOX 

Chairs facing front (podium or screen at front, no tables)


 FORMCHECKBOX 

Tables in a U-shape 

 FORMCHECKBOX 

Other (please explain below or attach a separate sheet)

What other support, if any, will you need to make your session run smoothly? 

	


There may be participants in your workshop who have special needs. If so, would you be prepared to contact these participants in advance of the workshop to discuss their needs in more detail and if possible to make appropriate adjustments to your workshop design or approach?  

Yes__________



No 
____
Workshop length (choose one and mark with  FORMCHECKBOX 
)

 FORMCHECKBOX 

90-minute Workshop (November 24, 25 or 26)

 FORMCHECKBOX 

180-minute Workshop (November 24, 25 or 26)
 FORMCHECKBOX 

Pre-conference workshop (November 22 or 23) 

 FORMCHECKBOX 

Preconference workshop (November 22 and 23)

If offering  a pre-conference workshop please complete the questions on the final page of this document
In order that participants may select a workshop according to their needs and / or interests, at what level would you describe your workshop? Is it…

· Foundational Facilitation 

· Cutting Edge Facilitation 

· Sharing of Experience

· Other description

--------------------------------------------------------------------------------------------------------------------------------------------

Work spaces accommodating from 10 to 200 participants are available.  Please indicate the numbers below.

Minimum number of participants:  _     Maximum number of participants: _

--------------------------------------------------------------------------------------------------------------------------------------------

IAF Core Facilitator Competencies -
To help Conference participants select sessions to attend, please indicate which of the following IAF Core Facilitator Competencies your workshop addresses (check all that apply): For more information regarding competencies, use this link http://www.iaf-world.org/i4a/pages/Index.cfm?pageid=3331
	 FORMCHECKBOX 
 A. Create collaborative client relationships

	 FORMCHECKBOX 
Guide group to appropriate and useful outcomes

	 FORMCHECKBOX 
 B. Plan appropriate group processes

	 FORMCHECKBOX 
 Build and maintain professional knowledge

	 FORMCHECKBOX 
C. Create and sustain a participatory environment
	 FORMCHECKBOX 
 Model positive professional attitude


For more details of IAF competencies visit their website: www.
Section III – Workshop Leaders

Please attach or include a brief biography for each workshop leader, indicating your experience with the subject matter and in leading workshops. We would also like to know about your professional facilitation experience - your clients, specialties and/or the industries in which you work. If you are not a facilitator, please tell us a bit about your experience in your field.

Presenter 1 – Biography for Conference program (100 words or less)

	


Presenter 2 – Biography for Conference program (100 words or less)

	


Other background and experience

References - Provide two. Include name, title, organization, phone number and email.

	
	


CHECKLIST – Have you completed? Mark with  FORMCHECKBOX 

 FORMCHECKBOX 
 Required contact information – so we can reach you

 FORMCHECKBOX 
 Detailed workshop outline – inserted into the document

 FORMCHECKBOX 
 All sections of the proposal

If you have questions about submitting a proposal, please contact Shel O’Toole on  +61 (0) 429 199 825 or email shelotoole@gmail.com
Thank you. We look forward to seeing you in Hobart, Tasmania, Australia 
PRE-CONFERENCE WORKSHOPS – AFN 2010  TASMANIA
Due to Tasmania being compact in size, with travelling distance between Burnie in the North and Hobart in the South being no more than a four hour drive, this conference provides the opportunity to conduct regional pre-conference workshops.  Direct flights are available from Melbourne and Sydney to Launceston. Flights are also available to Burnie and Devonport .  
In what area would you like to hold your pre-conference workshop?

North-west (Burnie or Devonport)   FORMCHECKBOX 

North (Launceston)  FORMCHECKBOX 

South (Hobart)  FORMCHECKBOX 

Central (Campbelltown is about 40 mins south of Launceston)   FORMCHECKBOX 

What numbers of participants do you need to make your workshop viable?  . . . . . . . . . . . . . . . .
Are there groups outside of the AFN community who your workshop can be targeted towards? 

(Eg community and rural development practitioners, social geographers, social ecologists, health workers) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

What key words can we use to market your workshop?  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Do you have existing networks in Tasmania you can market your pre-conference workshop to?   . . .(Please list)  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . 
Is there anything else you would like to say about your offer to facilitate a pre-conference workshop? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
Is there any other information you need to assist your decision to submit an EOI for a pre-conference workshop?  .(eg Information about Tasmania)  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Should you require information about the EOI process, please phone  Shel (Shirley) O’Toole on 

+61 (0)429199825 or skype shel.otoole

Thank you for your Expression of Interest.  
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